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THONG BAO

Ve viec tuyen dung lao dong

Trung tam Ung dyng ky thuat hat nhan trong cong nghipp (sau day goi tat la
Trung tam) la to chuc khoa hoc cong nghe cong lap, true thupc Vipn Ndng lugng
nguyen tu Viet Nam, BQ Khoa hoc va Cong nghe. Can cu nhu cau thuc te, Trung tam
co ke hoach tuyen dyng hop dong lao d0ng voi m0t so thong tin nhu sau:

I. Thong tin tuyen dung

1. Vi tri tuyen dung: Nhan vien phong Hanh chinh va Ke hoach; Nhan vien
phong Ky thuat Hoa-Sinh

2. So luyng can tuyen: 03 ngudi

3. Dieu kiÿn tieu chuan: Phy luc dinh kern

4. Phuong thirc tuyen dung: Xet tuyen va phong van

5. Quyen lyi va nghia vu sau khi tuyen dung:

- Lam viyc theo gid hanh chinh, luong on dinh;

- Che dp day du theo quy dinh cua phap luat doi vdi ngudi lao d0ng;

- Dupe hd trp com trua;

- Khi dupe tuyen dyng lao dong chinh thuc se dupe hudng day du che dp theo
quy dinh cua Trung tam. Cac quyen lpi va nghia vy khac dupe thuc hipn theo Luat Lao
dong;
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- Co co hoi tham gia thi hoac xet tuyen vao vien chuc Nha nude trong n&m 2023.
Khi trd thanh vien chuc Nha nude se dupe hudng day du che dp theo quy dinh cua
Trung tam. Cac quyen lpi va nghia vu khac dupe thuc hien theo Luat Vien chuc.

6. Ho so’xin viec gom:

- Don xin vipc viet tay;

- So yeu ly lich (ddn anh 4x6) co xac nhan cua chinh quyen dja phuong;

- Ban sao cong chung bang tot nghiep va bang diem;

- Ban sao cong chung cac vdn bang, chung chi khac co lien quan;

- Ban sao cong chung Giay khai sinh, can cudc cong dan;

- Giay chung nhan sue khoe (cap trong thdi han khong qua 06 thang);

- 01 anh 4x6 (chyp trong vong 6 thang ke tir ngay nop ho so).
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II. Then gian va dja diem ngp ho so'

1. Then gian nhan ho sa

Tir ngay ra thong bao d4n h4t ngay 30/7/2023.

2. Dja diem ngp ho so*

- Phong Hanh chinh va Ke hoach, Trung tam ling dyng ky thuat hat nhan trong
cong nghigp; S6 01 DT723, Phirong 12, Thanh pho Da Lgt, tinh Lam D6ng.

- Mgi chi ti4t xin lien h? SDT: 02633 537 179.

Tran tr<?ng thong bao./.
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* /uHS DUNG KY THUÿT IfU KIEN VA TIEU CHUAN CHO TlfNG VI TRI TUYEN DUNG
f-HNCN, ngayj£> thang 6 nam 2023 cua Trung tarn Lfng dung ky thuat hat nhan trong cong nghiep)

(Kent theo

Ten don vi '
So luung

Vi tri tuyen Yeu cau
TT

- Tot nghiep Dai hoc chuyen nganh Kinh te, Quan tri kinh doanh,
Ngoai (tieng Anh) loai Kha len;

O'ptac quoc te, cong tac hanh chinh - van 01
Phong Hanh Thu-c hie;

• •
1

* /OHG DUNG KY THUÿamu KEEN VA TIEU CHUAN CHO TlTNG VI TRI TUYEN DUNG

ngayj£> thang 6 nam 2023 cua Trung tam ling dung ky thuat hat nhan trong cong nghiep)(Kem theo Thoi

Yeu cau So lirorngVj tri tuyenTen don vjTT
tac quoc te, cong tac hanh chi'nh - van - Tot nghiep Dai hoc chuyen nganh Kinh te, Quan tri kinh doanh,

Ngoai ngu (tieng Anh) loai KM trd len;
- Nu duoi 35 tuoi, co sue khoe tot;

- Ngoai ngu: Tieng Anh trinh do bac 2 (A2) khung nang luc ngoai
ngu Vi?t Nam theo quy dinh tai Thong tu s6 01/2014/TT-BGDDT
hoac tuong duong;

- Tin hoc: Trinh do dat chuan ky nang su dung cong nghe thong tin
co ban theo quy dinh tai Thong tu so 03/2014/TT-BTTTT hoac tuomg
duorng;
- Uu tien ung vien tot nghiep loai gioi, da co kinh nghiem lam cong
viec lien quan.

01Phong Hanh
chinh va Ke

hoach

1 Thuc hiel

thir
- TriSn khai ke hoach hop tac quoc te hang nam; Quan
ly ho so, lam thu tuc cho Doan vao/ Doan ra, tham gia
t6 chuc cac sir kien lien quan den Hop tac quoc te;

- Cong tac truyen thong va Maketing; Cong tac quan ly
hop dong trien khai dich vu;

- Thuc hien nghiep vu hanh chinh - van thu luu tru, hop
tac quoc te bao gom: Tiep nhan, trinh, chuyen giao van
ban den va di; phan loai, luu tru va bao quan ho so.
Quan ly ho so cong van den, di, bao quan su dung con
dau cua Trung tam;

- Thuc hien cac cong viec khac do BGD va Phong giao.

- Tot nghiep Pho thong trung hoc tro len;
- Nu tu 18 den 50 tuoi, co sue khoe t6t;

- Co kinh nghiem cong tac 1 nam tro len.

01Nhan vien tap vu

- Chiu traeh nhiem cong tac phuc vu va ve sinh tai khoi
nha hanh chinh va khu vuc cong Trung tam Ung dung
ky thuat hat nhan trong cong nghiep.

- Tot nghiep Dai hoc chuyen nganh Hoa hoc, Moi tnrcmg loai Kha tro
len;
- Nam duoi 35 tuoi co sue khoe tot dap ung yeu cau cong viec;
- Ngoai ngu: Tieng Anh trinh do bac 2 (A2) khung nang luc ngoai
ngu Viet Nam theo quy dinh tai Thong tu so 01/2014/TT-BGDDT
hoac tuong duong;

- Tin hoc: Trinh do dat chuan ky nang su dung cong nghe thong tin
co ban theo quy dinh tai Thong tu so 03/2014/TT-BTTTT hoac tuong
duong;
- Uu tien ung vien tot nghiep loai gioi, da co kinh nghiem lam cong
viec lien quan._

Thuc hien cong tac Nghien ciru trong Imh vuc Hoa
Ly

,

- De xuat, thuyet minh, to chuc thuc hien hoac tham gia,
h6 tror thuc hien cac D6 tai/nhiem vu KHCN trong llnh
vuc Hoa Ly;
- Tham gia cac hoat dong trien khai cua Phong theo
nhiem vu dugc giao;
- Thuc hien cac cong viec khac BGD va Phong giao.

012 Phong Ky
thuat Hoa-

Sinh

Tong cong 03


